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First Assembly Preschool Training 
Preschool team member
Task:  Create a loving and fun environment for preschoolers to learn about God
Spiritual gifts:  Teaching 

Supervisor:  Department Coordinator

Time Commitment:  2 hours on Sunday

Responsibilities: 

Make arrangements to change Sundays in advance if you must miss

*Copy your lesson &  prepare before service
Know and adhere to policies and procedures

Participate in training

Communicate with department leaders about classroom needs

Communicate with each child’s parents

Please check items as they are discussed in training:

Arrival:
· Arrive 30-45 minutes early to make sure that you have the materials prepared
· Get preschoolers from the nursery who were here for prayer and take them to the sanctuary 15 minutes before service starts
· Preschool class is ONLY for kids ages 3-5 (6 year olds  may attend if there is no children’s church that Sunday)

· Please no little ones or helpers besides those on the schedule!

· Men can volunteer, but we do not leave men alone with small children unless there is another adult always present (protects our men from accusation)
· SMILE (  Those pearly whites are beautiful!
Worship Time:

· Please stay until the END of worship.  Kids need to see altar ministry.

· If a child needs to go to the bathroom during worship, have the helper walk them to their parent. (safe sanctuary)

· 2 rules for kids

· Sit/stand with everyone else

· Don’t talk to your neighbor

· **the child helper needs to follow these rules as well

Schedule: Please follow train schedule.
· Bathroom- 

· only the primary teacher should assist with pottying 
(no male helpers or other kids- they can                                               wash hands)

· if a child needs a diaper change, please drop them by the nursery briefly

· Reward worship Behavior
· Sit at tables

· Every child gets one smarty for participating in worship

· Only kids who did not need redirection during service get a 2nd smarty 

· * note these are individual smarties- not packs!

· Prayer & Snack

· Take up offering, review rules on wall, check memory verse

· Send to water fountain 1 at time as finish

· Soak Time on Pillows

· Use simple words

· Give them 30 seconds to wait on God

· Ask if they want to share

· Story Time on Pillows

· Use props… paper, toys, or puppets… but do something visual!!

· Craft Activity at Tables

· Color Sheets, Buzz & Poppy videos, or game

Dismissal:
· Do NOT allow children to leave the room until a parent has come to pick them up!!!

· Do not release them to siblings

· We are responsible for their safety until a parent comes.  If we release them and they run out in the parking lot and get hit, then we are responsible!!

Wellness:

· The following symptoms prevent wellness for children and team members and will not be permitted in our rooms:

Fever

Green/yellow runny nose

Excessive coughing

Questionable rash

Diarrhea

Vomiting

Skin infection (ex. impetigo, ringworm)

Pink-eye

Any communicable disease

· Children and team members must be fever free for 24 hours before participating in the program.

· If a child seems to be feverish or sick, please ask the helper to go and get the parent from the sanctuary.  Politely tell them what you have observed and that you think their child needs to be with them right now.
Discipline Policy:
For the physical safety and emotional well being of all children in our program, we have established the following disciplinary guidelines. 

- If a child needs correction because of their behavior, they will be given positive verbal encouragement to change their behavior.
-For Example,  if you want a child to stop talking or sit still, begin complimenting the other children by name who are doing what you would like that child to do.

“I like how Suzy is sitting so quietly, and Joe, and John are all sitting quietly.”  Then give the disruptive child what I call the “expectant gaze.”  Then try to catch him/her doing the correct behavior in a minute and be sure to compliment it.”

- If the behavior continues to be disruptive, a brief time-out may be used (3 minutes max).

- Should a discipline issue arise that cannot be resolved within the classroom, please contact the Department Coordinator who will assume responsibility for the child until a parent can be reached
· NEVER spank, pop, or grab a child- NO physical discipline

Clean-up: 

· PLEASE PUT ALL MATERIALS IN THEIR PLACE IN THE ART ROOM.

· The material shelf should be empty except the curriculum  books

· Please THROW AWAY all scraps

· Please DO NOT put papers in the Heart Bucket Folder

· Sweep
· Broom/dustpan are behind the door

*Please try to have the kids repeat the building blocks of faith at least once during the service.  We want to impress these truths on their hearts!
Pre-K Training Sign Off
*I have completed preschool training at First Assembly of God

SIGNATURE:   
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